Using Simple Syllabus
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If you need assistance with Simple Syllabus, you can email support@simplesyllabus.com (), or
help@simplehighered.com (), or visit the Simple Syllabus Support Center
(https://simplesyllabus.zendesk.com/hc/en-us). Please note that you will need to create

an account on Simple Higher Ed to access their Faculty support articles.

Simple Syllabus is Lone Star College’s official tool for creating and sharing course syllabi. It is
integrated into D2L Brightspace and comes with pre-filled campus policies and course information.
You can then add your own course-specific content, including the schedule, grading breakdown,
and classroom policies. Once approved by your Syllabi Approver, your syllabus is immediately
available to students in D2L and archived for future reference. This tool helps ensure a quick and a
consistent syllabus process for all courses across all campuses. You can also access your syllabus
from the Simple Syllabus Dashboard (http://lonestar.simplesyllabus.com) at
lonestar.simplesyllabus.com (https://lonestar.simplesyllabus.com/).

e For more information on using the Simple Syllabus Dashboard, see Using the Simple
Syllabus Dashboard (https://vtac.lonestar.edu/help/using-the-simple-syllabus-dashboard).

e |f you are a Syllabi Approver and need information on the approval process in the dashboard,
refer to Using the Simple Syllabus Dashboard (For Approvers)

(https://vtac.lonestar.edu/help/simple-syllabus-dashboard-for-approvers).
e For details on syncing between Simple Syllabus and D2L, see Simple Syllabus: Syncing

Tentative Course Schedule with D2L (https://vtac.lonestar.edu/help/ss-syncing-d2l-graded-
activities-tentative-schedule).

¢ For additional training videos and resources, see Simple Syllabus Training and Resources
(https://vtac.lonestar.edu/help/simple-syllabus-training).
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» Show Video Demo

Simple Syllabus Approval Workflow

This diagram outlines the Simple Syllabus approval workflow and approval scope by role.
Approval permissions are hierarchical, with VPs able to approve all syllabi for their campus,
followed by Deans, Chairs/Leads, and Faculty, each limited to their assigned divisions,
departments, or courses.
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Deans

Can approve only their assigned divisions

Chairs/Leads

Can approve only their assigned departments’ adjuncts

Simple Syllabus cannot distinguish FT/ Adjunct so ignore any FT unassigned

Faculty (FT & Adjunct)

Can only create syllabi for assigned courses

Accessing the Syllabus Editor

To begin editing your syllabus, you’ll first need to access Simple Syllabus from within your D2L
course. The tool is integrated directly into each official course shell and can be launched right

from the course homepage.

NOTE: Simple Syllabus is only available in official course shells. 1t will not function in sandbox
courses or community/group environments. To access and use the tool, you must be working

within a live course section assigned through iStar.

From your Course Homepage, navigate to [Course Management] - [Simple Syllabus].
This will open the Syllabus Editor for that course.
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Editing Your Syllabus

In this section, you will learn how to update and customize the different parts of your syllabus.
You can modify editable sections, add additional details, and review pre-filled content that
cannot be changed. This ensures your syllabus is accurate, complete, and aligned with
institutional requirements.

From the Syllabus Editor page, start by checking the [blue button] in the upper right corner
of the screen:

e |f the button shows [Edit], you are currently in View Mode. Click [Edit] to switch to Edit
Mode.
¢ If the button shows [View], you are already in Edit Mode and can begin making changes.

NOTE: The [View] / [Edit] button label indicates the mode jt will take you to, not your current
mode.

Syllabus Content Grades Course Activities ~ More v
2025 Spring ACCT 2301(303) KEO3 .
View v
Last updated Jul 8, 2025

Toggle between

[View] and [Edit]

@ This syllabus has unsubmitted changes.



You will see a structured template divided into several sections. This section will explain each
part in detail below to help you understand what information to provide and how to complete
your syllabus accurately.

NOTE: All optional components will have a slider located above each text box. You can use
this slider to toggle the visibility of the component ON or OFF.

As you customize your syllabus by reviewing and adding content to each section below, you will
notice that some information is already pre-filled. This data is automatically provided by Lone
Star College to save you time. If any content requires changes, please reach out to your system
admin or the Simple Syllabus Support team () for assistance.

Course Information

Some information is automatically pulled from iStar and Kuali and cannot be edited. Such as
in this example, the Course Name, Course Information, and the
Description, Prerequisite(s) under the Course Overview section cannot be edited.

LONE STAR_

s (:Tgbl,;iﬁf Cannot be edited

Principles of Financial Acct. Syllabus
ACCT 2301 Section: KE03
2025 Spring

Course Information

Credit Hours: 3
Term: 2025 Spring
Course Times: 12:00 AM to 11:59 PM

Optionally, you can add additional information in the text box below. Use the [slider] in the
upper left corner of the text box to show or hide this component.
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Content area regularly for lecture slides, readings, and announcements. While attendance is not graded, consistent

This course meets in-person twice a week and includes supplemental online materials posted in D2L. Please check the
participation is essential for success in this class.

Instructor Information

As you navigate the syllabus template, you may notice certain sections highlighted in orange.



These areas require your input and must be completed before the syllabus can be published.
Use the [pencil] icons on the left to edit each section as needed.

Example: The Instructor Information section below will appear in orange until you provide
your contact details, office hours, or other required information.

Instructor Information Holoi Hi
Please check with your chair or dean for the
@ 2 appropriate information 1o include herelf you

are an online instructor please list a link for
your online/ in-persen office location or N/
A The note should read, must be
(@lonestar.edu email address.

Larry M
5 ‘f i Fields with dotted lines indicate it is rich text
o Emall: | arry.Mapps@lonestar.adu enabled, to add rich text highlight over warcs

Student Engagement Hours is required. contained in the box.
Department/Division Contact is required.

o Add new instructor

Required

Required fields within each section are marked with a red asterisk.

&

Headshot Name *

Larry Mapps
Add image

Preferred Name

oo - MO

Larry.Mapps@lonestar.edu

Office Location

Type something
Office Phone

Student Engagement Hours*
M/W 11:00am - 1:00 p.m.

Department/Division Contact*
Arthur Morgan

Welcome Message/Bio

Type something

*Required

Course Overview

This section provides a summary of your course, including the description, prerequisites, and
key details students need to understand the scope and objectives of the class. The
Description and Prerequisite(s) sections will have content automatically pulled from iStar.



Course Overview

Description: This course is an intreduction to the fundamental concepts of financial accounting as
prescribed by U 8. generally accepted accounting principles (GAAP) as applied to transactions and events
that affect business organizations. Students will examine the procedures and systems to accumulate,
analyze, measure, and record financial transactions. Students will use recorded financial information to
prepare a balance sheet, income statement, statement of cash flows, and staterment of shareholders'
equity results of operations and financial position to users of financial information who are external to the
company. Students will study the nature of assets, liabilities, and owners' equity while leamning to use
reported financial information for purposes of making decisions about the company. Students will be
exposed to International Financial Reporting Standards (IFRS)

Prerequisite(s): Prerequisites: College Level Readiness in Reading AND Writing
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Type something

Required Text(s) and Materials

Here you will list all textbooks, readings, and other materials that students are expected to
purchase or access for successful participation in the course. You can search for any book

you need by using the search field and entering details such as the ISBN, title, author, or
other keywords.

Simple Syllabus can connect to major bookstores such as Google, Amazon, and Barnes &
Noble to help you locate book information quickly. However, VitalSource, which powers the
LSC Virtual Bookstore, does not share book data with Simple Syllabus. Any titles from this

provider will need to be entered manually.

Required Text(s) and Materials
(©)]

Principles of Management

ISBN 13: 9781998109166

Authors: David S. Bright, Anastasia H. Cortes,
Eva Hartmann

Publication Date: 2023-05-16

o ° Graphing Calculator il I
° Add new material

Technology Requirements



Use this section to outline any hardware, software, or online tools that students must have to
complete coursework and participate in class activities. The image below shows sample text.
The box will be empty by default.

Technology Requirements

®

ATV e Sample Text
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Students will need reliable access to the following technology and software to participate fully in this course:

o A computer with internet access
* Awebcam and microphone for virtual class meetings and presentations
* The ability to complete online quizzes and use proctoring services as required

o Access to Microsoft Office 365 and Adobe Creative Cloud applications, which are available to all students through their
Lone Star College account

e Aweb browser compatible with D2L Brightspace (such as Chrome or Firefox)

If you do not have access to any of these resources, please contact your instructor or Lone Star College Student Services for
assistance.

Important Course Dates

The top section is pre-filled with details pulled from iStar and cannot be edited within Simple
Syllabus. Pre-filled dates include the Course Start, Course End, Course Length, the
Official Day of Record (ODR), and the Midpoint Day of Record (MDR). You can add
additional dates in the textbox below if needed.

NOTE: This information is particularly important for students receiving financial aid, as
eligibility and disbursement often depend on maintaining enrollment through the Official
Day of Record (ODR) and Midpoint Day of Record (MDR) deadlines.



Important Course Dates

Course Start: 2025-03-19
Course End: 2025-05-11 . .

Course Length: 53 Pre-filled, not editable
Official Day of Record (ODR): 2025-03-24
Midpoint Day of Record (MDR): 2025-04-24
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First major assignment due: September 15

Midterm exam: October 20

Group project presentations: November 10—14 Add add|t|0na| dates here

Final project draft deadline: December 1

Final Exam or Final Project Date

Provide the scheduled date and time for the final exam or project, along with any relevant
details students need to prepare for this culminating assessment. This text box will be

empty by default.

Final Exam or Final Project Date
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The final exam for this course will take place on Wednesday, December 11, 2024, from 10:00 a.m. to 12:00 p.m. in Room
B-204. Please arrive at least 10 minutes early and bring a valid photo ID, a pen or pencil, and any materials allowed by the

instructor.

If you are completing a final project instead of an exam, all project submissions are due by 11:59 p.m. on December 11, 2024,
through the D2L submission folder labeled Final Project. Late submissions may not be accepted.

If you have any questions about the exam or project requirements, please contact me before the last week of class.

Grade Determination

This section allows you to explain exactly how students’ final grades will be calculated,
including the weighting of assignments, exams, participation, and any other graded
components. A template is provided for this section that you can customize to reflect your

specific grading policy.



Grade Determination
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Course Assessments

Your grade will be determined by the following course requirements:
= Exams:
= Quizzes:
= Discussions:
= Final Exam
Course Assessment Details Points (if applicable) Percent of Final Average

Total: Total:

See the Tentative Course Schedule for course assignments and due dates

Final Letter Grade

Final course grades will be awarded using the chart provided below.
Letter Grade
A

Final Average in Percent OR Final Total Point Count

m o o @

Instructor and Course Policies

Use this area to share your expectations for conduct, communication, attendance, late work,
and any other policies specific to your course. This text box will be empty by default.



Instructor and Course Policies
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Attendance and Participation

Regular attendance and active participation are essential to your success in this course. You are expected to
attend all scheduled class sessions and contribute to discussions and activities.

Late Work Policy

Assignments submitted after the deadline will receive a deduction of 10% per day late unless prior
arrangements have been made. Work submitted more than 5 days late may not be accepted.

Communication

Please use D2L email or your Lone Star College email account for all course-related communication. | will
respond to messages within 48 hours during the workweek.

Academic Integrity

All work must be your own. Any instance of plagiarism, cheating, or academic dishonesty will result in a grade
of zero on the assignment and may be reported in accordance with college policies.

Lone Star College Policies

This section includes standardized institutional policies that apply to all courses, such as
academic integrity, accessibility, and emergency procedures. This section is pre-filled and
cannot be edited.



Lone Star College Policies

Attendance

Federal Legislation requires Lone Star College to verify attendance for students who receive financial aid each semester. If you are
receiving financial aid, you must participate in an academically related activity in each course by Official Day of Record (CDR) of
the enrolled semester.

Attendance Drop (NA)
If you do not attend class or participate in an academically related activity by the Official Day of Record (ODR), you will be dropped
from your course and may lose financial eligibility for the semester. Any financial aid funds disbursed to you or your account must
be retumed to the U.S. Department of Education

Academically Related Activities (FSA HB Sept.2019)

Academically related activities include, but are not limited to, physically attending a class where there is an opportunity for direct
interaction between the instructor and students; initiating contact with a faculty member to ask a question about the academic
subject studied in the course; participating in an online discussion about academic matters; submitting an academic assignment;
taking an exam, an interactive tutorial or computer-assisted instruction; or attending a study group that is assigned by the school.
Academically related activities do NOT include activities where a student may be present, but not academically engaged, such as
logging into an enline class without active participation, participating in academic counseling or advisement, living in institutional
housing, or participating in the school's meal plan. In a distance education context, logging into an online class is not sufficient by
itself to demonstrate academic attendance by the student. A student must participate in class or otherwise be engaged in an
academically related activity, such as but net limited to, contributing to an online discussion or contacting a faculty member to ask a
course-related question via approved communication channels. Completion of an online orientation or syllabus quiz constitutes
attendance

Syllabus Disclaimer

It is the instructor’s right to modify the course policies and schedule as necessary to meet the course learning outcomes, therefore,
this syllabus is subject to change. Students are encouraged to read the Student Handbook and LSC Catalog for a comprehensive
list of college guidelines, policies, and procedures. Prominent policies and their corresponding links are provided in the table
below.

The following is a link to all LSC policies listed in the table hitps./imww lonestar eduw/syllabus-policies

Student Support Services

This section provides information about the academic and personal support resources
available to students, including tutoring, counseling, and technology assistance. If your
students are experiencing challenges, please remind them that the college offers many
resources to support their success. The table in this section lists the support services
available to students. Additional resources can be found on the Student Resources
(https://www.lonestar.edu/students.htm) page. This section is pre-filled and cannot be
edited.
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Student Support Services

(One of our cultural be Student Focused, which means Lone Star College is committed to your

g S \f:-‘ p g challeng ng your goals a cally or personally, | know

1. The table below lists the support services available to
found on the Student Resources page

students. Additional resources ma

Student Resources

Services that support student success and engagement.

Getting Started Supporting My Success
» Admissions and Recruitment « Club Sports
» Academic Calendar  Disability Services
» Advising. « Office of Student Wellbeing
« Cashier Office « Extended | earning Center (Tutoring)
« Visit L SC-Tomball « Financial Aid
» Testing Center « Student Clubs and Organizations

« Science First Success Center
Campus Info

« Student Success Institute

« TRIO Student Support Services
« TRIO Talent Search

« Career and Transfer Connections

» Campus Police
» Departmental Contacts/Hours
» Food on campus

» Fitness Center

= Voter Registration
+ News Archive

« Library Hours and Locations
« Performing Arts Center
» Weather Alert

Instructional Info

« D21 Online

» Course Request Form

» Fine and Performing Arts

« International Students

» Health Sciences Programs

o lifePATH®

+ Medical Administrative Services
+ Nursing Department

» Veterinary Technology

» Workforce

Tentative Course Schedule

The optional Tentative Course Schedule section allows instructors to outline a week-by-week
or date-based plan for their course. This section is fully customizable and can include
quizzes, assignments, and discussions to help students stay on track. This section does
not pull dates or data from Content in D2L or from third-party tools such as McGraw-Hill or
Pearson. If you do not plan to use this section, make sure to set its visibility to [Invisible] so
students will not see it.

Unlike the Important Course Dates section mentioned earlier, which automatically lists
institutional deadlines, the Tentative Course Schedule is customizable and centers on your
instructional plan.

NOTE: You can update this section anytime during the term by editing dates in the original
graded activities in D2L (such as quizzes, assignments, and discussions). Avoid editing
synced items directly in the Tentative Course Schedule. Doing so will break the sync
that allows the syllabus to pull updated information from your course activities. For more

details, please refer to the Simple Syllabus Syncing Tentatlve Course Schedule with

article.
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To enable this section, scroll down to the Tentative Course Schedule section in Edit

Syl

labus and toggle the visibility switch to [Visible].

Tentative Course Schedule

®

- Visible \

Date Assignment Name Assignment Type Points
Syllabus Quiz Quiz
Week 1 Discussion Discussion 100
Week 2 Assignment Assignment

@ Add new item

Accessibility Checker

[ Show Deleted

Simple Syllabus includes a built-in Accessibility Checker to help ensure that your content is
readable and accessible to all students, including those who use assistive technologies.

1. While editing a section, click the [Accessibility Checker] icon (the universal accessibility
symbol) located in the bottom-right corner of the editor to scan for accessibility issues.

In the example image below, the red number 2 displayed on the [Accessibility Checker]
icon indicates that two accessibility issues have been detected in the section you're editing.
Clicking the icon will show a list of these issues with guidance on how to fix them.

etiguette policies under this heading.)

his heading.)

Delete heading if not needed.)

i

2. Click the [Accessibility Checker] icon to scan your content for common issues such as:

Unformatted or improper lists

Missing table captions or headers
Non-sequential heading levels

Low color contrast

Missing alt text for images

Empty heading fields

Headings that are too long (over 120 characters)



For more details, see the Accessibility Checker
(https://simplesyllabus.zendesk.com/hc/en-us/articles/25241490279181-
Accessibility-Checker)article from Simple Syllabus. Please note that you will need to create
an account on Simple Higher Ed to access their support articles.

Previewing and Submitting Your Syllabus

The [Preview] and [Submit] options in Simple Syllabus allow you to review your syllabus
before making it available to students. Previewing ensures all required sections are complete
and appear as intended, while submitting finalizes your syllabus for student access.

1. On the Syllabus Editor page, click [Preview] in the bottom-left corner of the page.

Attendance Drop (NA)

If you do not attend class or participate in an academically
from your course and may lose financial eligibility for the g
be returned to the U.S. Department of Education.

Academically Related Activities (FSA HB Sept.2019)

Academically related activities include, but are not limited
interaction between the instructor and students; initiating
subject studied in the course; participating in an online dis
taking an exam, an interactive tutorial or computer-assisig
Academically related activities do NOT include activities
logging into an online class without active participation, pa

housing. or participating j@fthe school's meal plan. In a dig
itself to demonstrate, demic attendance by the student|

m Preview Internal Comment

2. Review all sections for accuracy and completion. Any required sections that are incomplete
will be highlighted in orange or display an orange alert message.

Y I'4

Helpful Hint

Please check with your chair or dean for the
appropriate information to include herelf you

<) are an online instructor please list a link for

your online/ in-person office location or N/

AThe note should read, must be

(@lonestar.edu email address.

Instructor Information

Larry Mapps ) .
Fields with dotted lines indicate it is rich text

° Email: Larry.Mapps@lonestar.edu enabled, to add rich text highlight over words
Student Engagement Hours is required. contained in the box.
Department/Division Contact is required
° Add new instructor

Required

” “

3. When finished, click [Submit] to make your syllabus visible to students.
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that Lone Star College has resources to support you
students. Additional resources may be found on the

Student Resources

Servic%upport student success and engagen
m Internal Comment

4. Students will see an [Acknowledge] button towards the bottom of the page, which they
must click to confirm they have reviewed the syllabus in full. This button will only appear
once the student scrolls to the bottom of the syllabus.

Assignment Name Assignment Type Points
Syllabus Quiz Quiz 100
Week 1 Discussion Discussion 100
Week 2 Assignment Assignment 100

| have read this syllabus Acknowledge

Updating a Published Syllabus

You can update a syllabus after it has been published. Once the revised syllabus is approved by
your approver, the new version will replace the previous one.

1. From the Course Homepage, navigate to your syllabus via [Course Management] -
[Simple Syllabus].
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2. Verify that you are in Edit Mode. If not, click [Edit] in the top-right corner.

NOTE: Recall from the Editing Your Syllabus section that the [View] / [Edit] button
label indicates the mode /it will take you to, not your current mode.

Syllabus Content Grades Course Activities v More

2025 Spring ACCT 2301(303) KEO3
Last updated Jul 8, 2025

View

Toggle between

[View] and [Edit]

@ This syllabus has unsubmitted changes.

3. Make your changes as needed. When finished, click [Submit] again to update. Students
who have opted to receive notifications or updates to the D2L course will automatically be
notified of any updates.



that Lone Star College has resources to support you
students. Additional resources may be found on the

Student Resources
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Saving or Printing Your Syllabus

After your syllabus is completed and published in Simple Syllabus, you can download or print a
copy at any time for your records.

1. Navigate to your Syllabus via [Course Management] - [Simple Syllabus].
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2. If you are not already on View Mode, click [View] in the top-right corner.



Syllabus Content Grades Course Activities v More ~
2025 Spring ACCT 2301(303) KEO3 .
View v
Last updated Jul 8, 2025

Toggle between

[View] and [Edit]

@ This syllabus has unsubmitted changes.

3. Once you are in View Mode, click the dropdown arrow next to the [Edit] button in the
upper right corner of the screen. From the dropdown menu, select [Print].

~ Content Grades Course Activities ~» Collaboration v VTAC Support

2025 Spring ACCT 2301(303) KE03
Last updated Jul 16, 2025

ment 0 students viewed a.e m \

Share

LONE STAR_
COLLEGE
TOMBAILL

4. You will find the [Print] and [Save] options located on the far right of the toolbar above
the syllabus content.

Collaboration ~» VTAC Support

Importing Content From Another Syllabus



Simple Syllabus allows you to reuse content from a previously created syllabus to save time and
maintain consistency across courses. You can import content from your own past syllabi or from
syllabi created by other instructors. After importing, review and update the details to ensure

they are accurate for the current term.

1. Open the syllabus you want to import content into and ensure you are on the Edit
Syllabus page. The button in the upper-right corner should display [View], which
confirms you are currently in Edit Mode.

2025 Spring ACCT 2301(303) KEO3 .
View [V

Last updated Jul 16,2025

@ This syllabus has unsubmitted changes. Ve rlfy you are |n

Edit Mode

2. Click [Import] in the top-left corner.

2025 Spring ACCT 2301(303)

< LONE STAR_
/\( COLLEGE Last updated Jul 16,2025
$ /
Impart G) This syllabus has unsubmitted changes.

)

Reset i .
> Replace with a different syllabus?

©)]

Help
Welcome to Simple Syllabus!

Getting Started

Select Source
1. Search for another syllabus using any of the following criteria: Term, Subject, Course
number, Instructor, or keywords.
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Import Import content X
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D o Select source e Map content Confirm import
Reset

Term
® o 2025 Fall o Subject -
Help

o Q Course number o o\lnmructor

2. From the results that appear in the [dropdown menul, select the course you want to copy
the syllabus from.

Q course number v Q nstructor

Search

Q 2301

2025 Fall ACCT 2301(CF05) 5008 /

Instructor:

2025 Fall ACCT 2301(CF05) 5007

Instructor:

2025 Fall ACCT 2301(CF05) 5004

Instructor:

2025 Fall ACCT 2301(CF05) 5003

Instructor:

2025 Fall ACCT 2301(CFO05) 501

Instructor:

2025 Fall ACCT 2301(UP0B)

2025 Fall ACCT 2301(TC03)

Map Content

At this step, you have two options:

1. To Copy All Content: Imports the entire syllabus as-is.



To copy all content, select [Finalizel.
Import content X

o Select source e Map content o Confirm import

ACCT 2301(CF05) 5003 — ACCT 2301(303) KEO3

Principles of Financial Acct. Principles of Financial Acct.

Advanced (select content to import)

2. To Copy Select Components: Allows you to choose which sections to import. Toggle
[Advanced (select content to import)] to display two columns:

A) Source Content - From the syllabus you are importing.
B) Target Content - Your current syllabus broken down by sections.

From here, you can choose which sections to include or exclude. Use the dropdown menu
next to each option, and select [Do not import] for any items you wish to exclude.



o Select source e Map content e Confirm import

ACCT 2301(CF05) 5003 —_— ACCT 2301(303) KEO3

Principies of Financial Acct. Principles of Financial Acct.

@@ ~dvanced (select content to import)
o Source content o Target content
A ———

Welcome to Simple Syllabus!

Do not import hd
Type: Internal
Header Do not import hd
Type: Content
Course Information Do not import -

Type: Content

Course Information (Hidden)

Course Information (Hidden)  ~
Type: Content

Instructor Information

Instructor Information v
Type: Instructor
Course Overview Do not import -
Type: Content
Course Overview (Hidden) Course Overview (Hidden) -

Type: Content

Confirm Report

On the final step, review the content you selected to ensure everything is correct. When
ready, click [Start import of the following content] to complete the process.



Import content X

e Confirm import

0 Select source 0 Map content

Start import of the following content

Course Information (Hidden) - Course Information (Hidden)
Instructor Information i Instructor Information
Course Overview (Hidden) - Course Overview (Hidden)
International Studies (IS) SLO — International Studies (IS) SLO
Honors NCHC Qutcomes and N Honors NCHC Qutcomes and

Rationale

Rationale

Required Text(s) and Materials - Required Text(s) and Materials

Optional Text(s) and Materials - Optional Text(s) and Materials

Technology Reguirements - Technology Requirements

Important Course Dates (hidden) = Important Course Dates (hidden)

FAQ: Simple Syllabus

1. Can | use Simple Syllabus in sandbox or development shells?
A. No, only official course shells are supported

2. What if my course shell is missing in Simple Syllabus?
A. Verify you are working in an official course shell. If the issue persists, please contact

VTAC Support (https://vtac.lonestar.edu/help/vtac-support).

3. When will the syllabus template for the next semester be available?
A. You will have access as soon as your course sections appear in D2L.

4. There is incorrect course information on my syllabus. How do I fix it?
A. Information is pulled from iStar. Update iStar, and the syllabus will refresh automatically.

5. Do we still need to upload a copy of our syllabus to the iStar portal?
A. No, you are no longer required to upload a PDF version to iStar after publishing in


http://vtac.lonestar.edu/help/vtac-support
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Simple Syllabus.

6. If | am teaching a merged course, can | copy content from one syllabus to another?
A. Courses that need to be merged should be merged before you begin building your
syllabi. Each section within a merged course requires its own syllabus record, so every
merged section must have a completed syllabus in Simple Syllabus.

NOTE: If you are using the auto sync Tentative Schedule it will only work in the
primary section's syllabus; the secondary section's syllabus would have to use the
manual Tentative Schedule.

7. Can we insert a table for Learning Outcomes?
A. Most outcomes will import automatically, but you can format them as needed.

8. Are adjunct instructors required to list engagement hours?
A. Adjunct faculty are not assigned formal engagement hours but are expected to be
accessible to students. In the required field, they can include a statement such as:
“While I do not hold regular office hours, | am available by appointment. Please email
me with your availability to set up a meeting.”

9. Can faculty attach a PDF copy of the syllabus to the Acknowledge Syllabus
assignment?

A. While technically possible, this is not recommended. Simple Syllabus tracks valuable
engagement data, including whether students have viewed the syllabus and clicked
[Acknowledge]. Uploading the syllabus elsewhere may result in the loss of these
insights, which are visible to faculty through the dashboard.

10. Will activities from third-party tools (e.g., McGraw-Hill, Pearson) appear in the
Tentative Course Schedule?
A. No. Activities or assessments from third-party integrations such as McGraw-Hill Connect,
Pearson, or other publisher tools do not sync with Simple Syllabus as these tools are
external to D2L.

11. What is the default font used for text in Simple Syllabus?
A. The default font is Roboto. If Roboto is not installed on the user’s system, it will default
to Helvetica Neue, and then to a plain sans-seriffont.

FAQ: Simple Syllabus and Course Merges

1. If ]l merge multiple course sections in D2L, do | still need to complete a syllabus via
Simple Syllabus for each lecture section?
A. Yes. A separate syllabus must be filled out for each lecture section, even if the courses
are merged in D2L.

2. If | merge my courses after creating a syllabus in Simple Syllabus, will | lose the
syllabus content I’'ve already entered?
A. No, you will not lose your syllabus content. Syllabi in Simple Syllabus are tied to
sections, not to the Brightspace course shell. When courses are merged in D2L, the
individual sections still exist, so the syllabi assigned to those sections remain intact.

3. Do I need to copy and paste my syllabus content into a Word document as a



backup before merging?
A. While your syllabus will remain intact, creating a backup is always a good precaution. If
you have significant edits, saving a local copy can provide peace of mind.

4. What happens to the Tentative Course Schedule after merging?
A. The Tentative Course Schedule syncs only with the primary course shell in Brightspace.
If you have a secondary section, its Tentative Course Schedule will not automatically
sync. Faculty will need to update this portion manually if your syllabus is in a secondary
section.

5. If a student is in a secondary section and clicks the Syllabus link in the Navbar, will
they see the correct syllabus?
A. Yes. Students will be directed to the syllabus assigned to their section, even after the
course merge. They will not need to navigate through the dashboard manually.

Additional Resources and Support

e For additional assistance, you can contact Simple Syllabus Customer Support by emailing
support@simplesyllabus.com (), or help@simplehighered.com (), or by visiting the Simple

Syllabus Support Center (https://simplesyllabus.zendesk.com/hc/en-us), where you will find
guides, video tutorials, and answers to common questions. Please note that you will need to

create an account on Simple Higher Ed to access their Faculty support articles.

e For a more in-depth walkthrough, including video tutorials and recordings of past training
sessions, please refer to the Simple Syllabus Start Training
(https://vtac.lonestar.edu/help/simple-syllabus-start-training) article on VTAC.
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