Delete a Module or Topic
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Occasionally, you will need to delete a topic or even delete an entire module. This technique can
be particularly useful when you have copied a course more than once and have multiple copies of
a module in your course. You may also find it helpful if you want to rearrange your content into a
different structure.

Follow the steps below to delete your module or topic.
To Delete a Module

1. On the Content screen, click on the name of the module in the left-hand column.

Course Management ~ Content Grades

o]  Delete
EJ Overview
Add dates al
D Bookmarks |
Add a descri
E Course Schedule -
New Vv
Table of Contents |:gj|
i # Testing Se
i 1) € Third-
i Welcome (11 %) Third-pa
) liten i History o
# Circleln i
B, Assignm
Delete Modul (4 ) o
T l\—’l # History o
2% B, Assignm
. SoftChalk (1) F All condit
i Module i Completes 1

2. Click the arrow next to the name of the module in the right-hand column, then click Delete
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Delete Module

3. Choose an option for the content and click on Delete.
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Delete Module b%e
Choose whether to remove from the Content view only or

permanently delete from the course.

Remove the module and all nested modules and topics from
Content but keep all associated files and activities in the
course.

) ) Permanently delete and remove all nested modules, topics, and
all associated files and activities from the course.
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o Remove the module and all nested modules and topics from Content but keep
all associated files and activities in the course - this option will keep all the
courses files, quizzes, discussions, etc. in the course even though the module is deleted.
This is almost always the option you want to choose.

o Permanently delete and remove all nested modules, topics, and all associated
files and activities from the course - this option not only deletes the module and its
topics, but also deletes all the quizzes, discussions, course files, and everything else in
the module. You should only choose this option if you are sure you don't need the
materials in the module. This is typically the option you choose when you are deleting all
the material from a course so you can copy or import different material.

NOTE: Be very careful choosing this option. Once the course materials have been
deleted, you cannot get them back.

To Delete a Topic
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1. Click on the arrow next to the topic you would like to delete and choose Delete Topic.
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2. Choose an option for the content and click on Delete.



Delete Topic X

Choose whether to remove from the Content view only or permanently
delete from the course.

@ Remove the topic from Content but keep the associated file or activity in the
course.

)} Permanently delete both the topic from Content and the associated file or
activity from the course.
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e Remove the topic from Content but keep the associated file or activity in the
course - this option will keep the courses file, quiz, discussion, etc. in the course even
though the topic is deleted. This is almost always the option you want to choose.

¢ Permanently delete both the topic from Content and the associated file or activity
from the course - this option not only deletes the topic, but also deletes the quiz,
discussion, course file, or whatever is contained in the topic. You should only choose this
option if you are sure you don't need the materials in the course.

NOTE: Be very careful choosing this option. Once the course materials have been deleted,
you cannot get them back.

If you would like to clean out your course, you can see Delete All Content from a Course
(https://vtac.lonestar.edu/help/delete-all-content).
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