Add an Attachment to an Assignment
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Instructors often have supporting documents or other files that students need to complete an
assignment. These files can be worksheets to be completed, essay prompts, image files, or any
other file necessary to complete the assignment. These files can be attached to the Assignment so
that students can download and save them.

NOTE: For a list of restricted file types, please refer to Restricted File Extensions
(https://community.d2l.com/brightspace/kb/articles/3628-restricted-file-extensions)

Attaching a File to An Assignment

1. Click the dropdown next to the Assignment you want to attach a file to and select [Edit
Folder].
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2. Scroll down to the toolbar at the bottom of the screen.

3. You will see icons for uploading files.
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4. You will see the options for:

A. [File Upload]
B. [Add Existing Activity]
C. [Add Weblink], and [Record Audio] and [Record Videol.
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To Upload a File
1. Click the [File Upload] link.

2. Upload the file in the window that opens.
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Drop files here, or click below!
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You can upload files up to a maximum of 2 GB.

To Add an Existing Activity
1. Click the [Attach Link to Existing Activity] link.
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2. Choose the existing activity you'd like to attach.

To Add a Weblink
1. Click the [Attach Weblink] link.
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2. Enter the Link and Text for the link.

To Record Audio or Video Files
1. Click on either [Record Audio] or [Record Video].
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2. Allow access to your microphone/webcam.



3. Record your message.

4. Once you have finished recording, click [New Recording] to record again or click [Add] to
attach the recording to the assignment.

1l 0:04/005

o



